Facility Online Manager
— Instructions for internal users —
FOM™ is an online accounting and instrument management software. This software can be used as a simple online

scheduler for small research group, or as a complicated management system for all facilities inside whole institution. If

you are interested in using FOMTM, please contact FOM Networks at info@FOMNetworks.com.

I.  New User registration
1. Goto https://fom.unt.edu/ and click "Click here to login with UNT NetID if you are a member

of TXState" to login or register as a new user.

UNT - FOM - Welcome

Welcome to UNT Facility Online Manager (FOM®©) —,l

Click here to login with UNT NetlD if you are a member of TXState

. : Or
Eacilify Omline Manager
Click here if you do not have a TXState MetlD
Time on server
Monday Apr. 6

1520 55 FOM®E i= an online accounting and instrument management software.

FOM® is FREE for small research group use (online scheduler only, with a minimal installation fee).
FOM® supports unlimited number of instruments, unlimited number of facilities, and unlimited number of users.

FOM® can be used as a simple scheduler or as a complicated management system. It can be usedin a single laboratory, orused to
host all the facilities on campus.

If you are interested in using FOM®, please contact FOM MNetworks at info@FOMNetworks.com.

Wisit hitp:ifwwrw FOMMetworks.com/ to see the features of FOME

2. After clicking "Click here to login with UNT NetID if you are a member of TXState", you will see

this window. You may not see the "User Policy" window if the facility manager optioned not
to show this. If you see the pop-up window, click and read the policy, then click the button
below. Enter your UNT EUID and password and then click “Login”

UNIVERSITY
OF NORTH TEXAS®

Sign in

I EUID

I Password

Forgot your EUID or password?



mailto:info@FOMNetworks.com
https://fom.unt.edu/
https://fom.unt.edu/ldaplogin
https://fom.unt.edu/ldaplogin
https://fom.unt.edu/ldaplogin

3. If after clicking “Login” you see the following new user registration form please fill it out.

(For internal users only) If you cannot find your department or supervisor in the list, click on the
corresponding link to send email(s) to facility manager. Come back to register again when you

=}

Ploase choose .@-_Inlgrnal.l,,lnr ) Extarnad Usar
Saturday Feb. 28 Us Dy
ATAT Passwon

Pasewan Afdin

Discipling | Selec] vour discipling w

Depadmend | Selec] your dapadmint Wi depaimentis nolkEled bers
Suporvisor. | Salect your supendsor s M suGendsr is nol Bsted hete
Firgd Mama
Las! Namag:

Emai

Phone Number

Expirabon Date: 082014




Il. Add account number

1. After registration you will see this warning window. You must add one account number to
continue.
[Fntllﬂy Online Manager - Error

R

Son

Saburday Feb. T8 WARNIMNG: You curranty 30 not have a valld account number in the syglem, Chick here 1o add one

M
2. This account number is typically your institution's internal financial account number, and may be

validated with the rules set by facility manager. If you have questions regarding this account
number, please contact your advisor or the facility manager. Please enter XX00 if you do not

know this account number at this point.

Facility Online Manager - My Accounts

=

Update User Accounts

fhe brackef) as account number.)

{¥ou may use any easy-lo-remember project name. Internal users must provide valid active financial account. External users may use [external] (remove

Facilify Online Manager.

o

Feb. 28

Project hlame Account Mumhber

11:29:04

» User Home
Add a new account

Is Active?

» Operation Manuals 1 |

» Usage Report

Add this account

» My Profile
» by Accounts

Ul Click here to go back to User Home

» Logout

» User Forum

3. Go back to user home after adding a valid account number.




lll. Apply to use an instrument

1. From the user home page, click on the instrument name listed on right side to apply for this
instrument.

l : X
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= Usir Homs

* Qperabon Marejals
» Usage Répod

» ey Profile

2. You may see a user agreement message. Click and read the agreement and then click a button

below.
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3. Input your preferred time for training in the text box. This message will be sent to the
instrument managers. You will be contacted shortly regarding the training.

Apply to use new instrument

Please tell the YOur pi tirne(s) for
fraining:

| am available atthe following time slot(s):

(o) (canea

4. After you have finished training and your account is activated, you will see the instrument name
listed on the left side of the user home page.

%;:ﬁ Attt o InsRiumnants (Clchk 1o Ww S bedula ) Brvasilalshe st s pCRCE Do applyd
[Fillar,

» Equp]: T4-hr Stoess, ALABLE




IV. Instrument reservation, cancellation, logon and logoff

1. From the the user home page, click the instrument name that you want to use. You will see the
schedule of this instrument, as shown below. Current time is shown in pink with a yellow
background. Reserved time is shown in black with a yellow background. Available time is shown in
black. Passed time is shown in grey.

Facility Online Manager - Schedule 3
Notes from instrument manager
Instrument Schedule: - Equip1
- Equip1 is now Available
LT - Your user level on this instrument is: 24-hour Access
Saturday Feb, 28
11:48:57
Equip1 v
# UserHome
12i29 0105 01/12 0149 0126 02/02 0208 0216 Today Feb 28, 2009 03602 03/09 0316 03623 0330 0406 0413 04/20
- Mon 02423 [Tue 02724 fed 02125 [Thu 02478 [Frinzr27 [5atnziza [Gun 0am
= Operation Manuals -
Clickto show sessions from midnight to 08:00
» Usage Repart 09:00- {0:00 09:00 - 10:00 05.00-10:00 09:00-10:00 05.00-10:00 D2:00-10:00 2 t2
| [tmoo- 1100 10:00-11:00 10:00-11:00 10:00-11:00 111 10:00-11:00 |08:00-13:00
» My Prafile 100 - 1200 [1100- 1200 1:00-12:00 1100-1200 10:00-14.00 1100-12:00
» My Accounts [12:00-13:00 [12:00- 13:00 12:00-13:00 12.00-13.00 o Shoty 12:00-13:00
» Contact a Manager [13.00- 1400 [13.00- 14.00 13.00-14.00 1300-1400 13.00-14.00 13.00- 1400
= |[40o-1500 [14:00- 1500 14:00-15:00 1400-1500 313 14.00-1500 14:00 - 15:00
14:00-16:00
» Logout 7
1500 16:00 1500 16.00 1500-16:00 15001600 Mo Show 16001600 15:00 - 16:00
16:00- 17:00 16:00-17:00 16:00-17:00 16:00-17.00 111 16:00-17.00 1600 - 17:00
e 16:00-18:00
ol [17:00- 18:00 [17:00- 18:00 17.00-18:00 17.00- 1800 Mo Show 17.00-18.00 17:00 - 15:00
[18:00- 19:00 [18:00-19:00 18:00- 19:00 18:00-19:00 18:00- 19:00 16:00-19:00 18:00 - 19:00
[19:00 - 20:00 [19:00 - 20:00 19:00- 20:00 18.00-20.00 19:00-20.00 19:00-20:00 19:00 - 20:00

2. To reserve a session, click on the time you want to start with. Then you will see the window like
the one below. Choose an ending time to make the reservation.

Facility Online Manager - Schedule e —

k_'ﬂ | Mt Tonim et ebin i

ﬁﬂ::ﬁam st mment Schadule: . Equip
T = Eguip! it row Arkialbie

Earuit Tt M

Saturday Feb. 28

= Youruss vl o this natument s 26 hour Actess

104813
» Llgér Homé 1239 e ey - L] BN3 LENE RaNS R DAGD D406 041l i
Mon ugl?% Instrument Reservation El Frin2ii1 Sal 620 San G301
migniqn
itk BRI msmument Ressrvation T et V00 iriv]
» Usage Regart ; T I R i
18815 14
: S410ELENE A5Eount HumbE you want ko e e this Fession I ;
» My Profise e 2 i 1300 - 1409
+ My AZLaunis 14 8 | i 1400 - 1500 fadg- 1300 >
= Contacl 3 Masager LI O Stari bve: 2008-03-01 18 0000 " 001 Lid i
L ! i1 RS 18001100 16:00- 3700
T T Erd trma | 2008-00-00 1500000 » i = o 700

» Lagou 380 - 150 R 1200 - 1859 B 00- 1500
naoe - i - 1900 - 100 AE00 - F000 1000- Fe00

2140 12 | by- 220 FERILEFPE 2100 300
ke Rerimy DETRIT | o 23002500 2300-3400




3. To cancel or modify a reserved session, click on the reserved time that is shown in black with

yellow background.
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4. To logon a reserved session or do an express logon, click on the current time shown in pink with
yellow background.
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5. When you are using the instrument your time slot is shown in red with a yellow background, and

on top of the window the instrument is shown as "Being used".
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6. After finishing your experiment, you must log into FOM again to logoff the instrument. Click on the

red link showing you are using the instrument.
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e Fillin the consumables if you have used them.
e Choose "Something wrong" if you want to report a problem with the instrument.
* Report the specifics of problems and/or concerns with the instrument in the comment section.

e Select an account number to use, then click logoff.



V. Forgot logoff sessions

If you forgot to logoff your session, you will receive an email reminder after one hour of reserved

ending time. Also the next immediate user who reserved the instrument can log you off. You will

receive an email if another user forced you off an instrument.

VI. Download instrument operation manual

From the user home page, click on "Operation Manuals" link on left side to download instrument

documents.

[Facility Online Manager - Operation Manuals B

Saturday Feb. 28
19:30:39

» User Home

» Operation Manuals
» Usage Report

» My Profile
» My Accounts

VII. Usage report

‘Operation Manuals

This page provides a list of instrument manuals and documents. Most of them are in Microsoft Word® or Adobe Acrobal PDF@ format You may need special software to
open these documents.
. WUSTL
© Equipt
= Operation Manual: www FOMNetworks ¢ omidownloadsisop pdf
= Reference papei: www. FOMNetworks comidownloadsiref pdf

From the user home page, click on "Usage Report" link to download report of your usage in the facility with
given start time and end time.

Eacility Online Manager

Saturday Feb. 28

» User Home

= Operation Manuals
» Usage Report

» Mty Profile
» My Accounts
» Contact a Manager

» Logout

Facility Online Manager - Usage Report
Choose afacility, set the start and end date, and click submit to get your detailed usage report
Choose a facility WUSTLﬁv stan_i1l1l2UUQ End: |2/1/2008

19:36:17 |




VIIl. Update user profile
From the user home page, click on "My Profile" link to update your contact information, including login
password.

y Online Manager - My Profile &

Update User Profile

Eacility Online Meazger Password:
19:39:36

Department: MSE e Iy department is not listed hers
= Lser Home

Supervisor: Shuyou Li ~ My superdsoris not listed here
» Operation Manuals First Mame:
» Usage Report
» My Profile Phane Mumber: 847-491-6723
= My Accounts Ernail; |info@F OMNetworks.com
» Contact a Manager

Expiration Date: 02/02/2014

= Logout | Log me on automnatically on this computer until | manually logout

Lam not using this swstern any more. Please deactivate ry account so | will not get ermnails from facility manacers.
» User Forum

IX. Update account number
From the user home page, click on "My Accounts" to add or change your account number(s).

Facility Online Manager - My Accounts g
Update User Accounts
(You may use any easy-to-rernember project name. Internal users must provide valid active financial account. Externial users may use |e:4emat[ (remove the brackel) as account
numbery

Eaciiity Orling Mg

__ Baturday Feb. 28
| 19:40:59

|

Project Name Account Mumber Is Active?
1 |Great Project 1 | 12345-678-901 | Aclive

» User Home | Update

» Operation Manuals

» Usage Report Add a new account
2 | ﬁ =
2 m ALl Add this account
» My Accounts
» Conlact a Manager
xtogolt lick her 1 Hi

» User Forum




X. Contact managers
From the user home page, click on "Contact a Manager" to write message or send a technical service

request to an instrument manager(s).

'Facility Online Manager - Contact a Manager

X}

Select the person(s) you want to contact with and fill in the message at bottom.

[ et et Oss

Eacilify Orline Manager

Saturday Feb 28
19:43: 41

|FOM Technical Assistance Request vl

» User Home Your Email ‘inrn@FOMNetwnrks corm

- Sublecl_‘FOM Technical Assistance Request

» Operation Manuals Message

s+ Usage Report Flease help me absene my sample. We will publish our results in Mature Materials.
Thanks,
Shuyou Li

z B oe B47-491-8723

» My Accounts
» Contact a Manager

» Logout

= User Forum

|| Reset

XI. Online discussion board

From the user home page, click "User Forum" to join our online discussion board, where you may
discuss your research work, report bugs of FOM, or simply meet your peer scientists virtually.
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It is currently Sat Feb 28, 2009 8:48 pm

View unanswersd posts « View active topics

INSTRUMENT AND TECHNOL

SPM 0 0 Mo posts
Scanning probe microscopy. Including AFM, STH, MFM ..
SEM o 0 Mo posts

Scanning Electron Microscopy. Including SEM sample preparation techniques, SEM-EDS, EBSD,
Ebeam lithography

TEM Mo posts

Transmission Elsctron Microscopy, Including TEM sample preparation techniques, TEM-EDS, 0 0

TEM-EELS, STEM, 30 Tomography, Holography

OM, Confocal o 0 Mo posts
Optical Microscopy, Including OM sample preparation technigues, staining technigues

Spectroscopy 0 0 Mo posts
Absorption, Fluorescence, X-ray, Flame, Visible, Ultraviolet, Infrared, Raman, NMR,

Photoemission, Mosshauer

Laboratory Management 0 0 Mo posts

Topics related to lab management, data storage, policies and standards

UM
FOM Software

i x| [#]FoM Networks » Index page { &

e > 3 by Shuyou G
FOM bug report, feature request, and related on Thu Moy 08, 2008 1;39 prm
Forum Management Mo posts
o o
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